
 

1. Code of Conduct for students, teachers, administrators and other staff and conducts periodic 

programmes in this regard.  

2. The Code of Conduct is displayed on the website  

3. There is a committee to monitor adherence to the Code of Conduct Institution organizes 
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QnM 7.1.10 - The Institution has a prescribed  

Criterion 7 - Institution Values and Best Practices  

Key Indicator - 7.1 - Institutional Values and Social Responsibilities 

professional ethics programmes for students, teachers, administrators and other staff  

4. Annual awareness programmes on the Code of Conduct are organized 
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1. Code of Conduct displayed on website Website Link 
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THAK U R  

TR USTS 

afu Eduoatiomal huat's (Rhgd ) 

TRCACMP/04/FRM/o1 

THAKUR RAMNARAYAN 
COLLEGE OF ARTS & COMMERCE 

1. Name of Faculty/Staft 

ISO 21001:2018 Certified 

2. Designation 

3. Department/ SectionAL 

4, Date of Joining 

5. Programme Contents 

2 

Sr. No. Meeting With 

3 

1 Principal 

4 

Programme 
|Coordinators 

|Chairperson, 
E xamination 

|Committee 

Chairperson, 
CEEP Committee 

Chairperson, 
Placement and 
Higher Education 
Commitee 

Date 

Induction Training Programme 

alales 

Time 

From To 
Training Guidelines 

4:so4: 

Introduction about EOMS 

pso wb) Procedure Manual 
PmP) Forms and Formats 

a) Apex Manual 

|d) Introduction about the Institute 

Introduction about College 

a) About EOMS at Institute Level 

b) Reporting 
c) Hierarchy 

|d) College Achievements 

e) Key Initiatives 
) Others (if any) 

Introduction about Examinations 
Process 

la) Semester End Examinations 
b) Internal Assessment Examinations 

c) University Guidelines about 
Examinations 

Introduction about Cocurricular, Extra 
Curricular and Extension Activities 

Process 

a) Cocurricular Activities 
b) Sports Activities 
c) Cultural Activities 
d) Extension Activitie_ 
e) Others (if any) 

Introduction about Placement and 

ialo223 o(:4S 02oo |Higher Education Process 

pma) Training Activities 
b) Placement Activities 

|c) Training and Placement Statistics 
d) Others (if any) 

frcac 

RevisionA 

Signature 
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6 

7 

Date: 

Chairperson, 
Research and 

Development Cell 

Librarian 

8 oficer 
Administrative 

Note: 

Accountant 

Signature of Admiñistrative Officer 
Date: 

Signature of Principal 
Date: 

/2 :00 
Pm 

/2:20 a) Research Activities 
pm b) Incubation Activities 

pm 

19o120231 2:3b la) Rules and Regular Facilities 

10-30 

|Introduction about Research and 
Development Proces 

laus 

pm 

|o) Entrepreneurship Activities 
d) Others (if any) 

Introduction about Library Process 

d) Book Facilities for Faculty/Staff 
c) Book Schene for Faculty 

Introduction about Adrmission, General 
|Administration and Service Conditions 

la) Day to Day Administration 
|b) Service Rules 
c) Leave Rules 
d) Various Institutional Facilities 
e) Others (if any) 

|Introduction about Purchase and 
|Accounts Process 

la) Opening of Savings Accounts 
b) Salary and Deduction 

I have read Apex Manual and Procedare Manual and have understood its contents. 

c) Others (if any) 

2Slsth 

Signature offaculty/Staff 

) Programme Coordinators/SI shall give introduction for minimum fifteen minutes to half an hour to the newly 
joined faculty/staff in their own section. Training shall be as per the stated training guidelines. 

1) Induction Training should be completed within 15 days and the same should be submitted in Administrative 
office. 
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THAKUR 

TRUSTS 

TRCACMP/04/ F RMO1 

Thafur Edusa~ionaf ut' (d ) 

THAKUR RAMNARAYAN 

1. Name of Faculty/Stafr 

2. Designation 

COLLEGE OF ARTS & COMMERCE 
ISO 2100 1.2018 Certifed 

4. Date of Joining 

3 

5 

4 

5. Programme Contents 

Sr. No. Meeting With 

Principal 

dt. prfeasr 

HOD/Programme 
Coordinators 

Chairperson, 
Examination 
Committee 

Chairperson. 
CEEP Committee 

Chairperson. 
Placement and 
|Higher Education 
|Committee 

Date 

fishak Rylums dihva 

)2)os2 

Induction Training Programme 

Argust 

From 

Time 

Thakur Remnrysn dvcstionat Campus, &VRoad 
Datiar (fat), Mambal 400 068 

3. Departmenv/Section 

To 

Mob, 91 907 902 6799 fay 072 28% 1 100 
Emal:sdmin trese org in WAbere i Pawtrese 6rgin 

1207 
2:22 

t:48 (2o 

2023 

3:40 |3Da) Apex Manual 

Training Guidelines 

Introduction about E OMS 

b) Procedure Manual 
c) Forms and Formats 
d) Introduction about the Institute 

Introduction about College 

a) About EOMS at Institute Level 
b) Reporting 
c) Hierarchy 
d) No. of Students 
e) No. of Staff 

IT- nats 

) Important Facilities 
g) College Achievements 

h) Key Initiatives 
)) Professional Body Activities 
) Others (if any) 

Introduction about E xaminations 

Process 

a) Board/University Examinations 
b) Term Tests 

c) Board/University Guidelines about 
E xaminations 

Introduction about Cocurricular, Extra 
Curricular and Extension Activities 

Process 

a) Cocurricular Activities 

|b) Sports Activities 
c) Cultural Activities 
d) Extension Activities 
d) Others (if any) 

Introduction about Placement and 

Higher Education Process 

la) Training Activities 
ar b) Placement Activities 

trcac 

c) Training and Placement Statistics 
d) Others (if any) 

Re vision: A 

Signature 

12/ " xhyy 
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Date: 

8 

Date: 

7 

Note: 

Librarian 

Administrative 
|Officer 

Accountant 

Signature oT Prineipal 

Signature of Adminstrative Officer Date: 

olosle2z 12:1 D}30 ) Rules and Regular Facilities d Book Facilities for Faculty/Staff e) Book Scheme for Faculty 

iolosl23 

12 

Introduction about Library Process 

pm 

Introduction about Admission, General Administration and Service Conditions 
a) Day to Day Administration |b) Service Rules 
c) Leave Rules 
d) Various Institutional Facilities e) Others (if any ) 

Introduction about Purchase and 
Accounts Process 

a) Opening of Savings Accounts b) Salary and Deduction 

I have read Quality Manual and Pro cedure Manual and have understood its contents. 

c) Others (if any) 

Sigrtature of Faculty/Staft 

1) HOD/SI shall give introduction for minimum fifteen minutes to half an hour to the newly joined faculty/staff in 

their own section. Training shall be as per the stated training guidelines. 
11) Induction Training should be completed within 15 days and the same should be submitted in Administrative 

office. 
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